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INTRODUCTION

‘The House Style Guide, originally the Supreme Court and Court of Appeals Procedure and Style
Handbook, was introduced by Marlo Bush Krueger during her term as Reporter of Decisions.
Ms. Krueger established a convenient source of rules compiled from a variety of authorities,
beginning with a collection of citation forms, frequently used rules from the Bluebook, a
couple of former Justice George Rose Smith’s memos on citing and spelling, and a few,
often overlooked, grammar rules.

William B. Jones, Jt., expanded Ms. Krueger’s work to include a Stk and Usage Guide,
an alphabetically arranged appendix on usage intended to address specific questions that
supreme court and appeals court staff members have raised with the Reporter’s Office. The
Supreme Court and Court of Appeals Procedure and Style Handbook and the Style and Usage Guide
were merged in 1998 under the single title House Style Guide in an effort to create a more
convenient and useful format. In 2009, the House Style Guide was reorganized and updated to
provide more extensive guidance on opinion formatting and citation of Arkansas-specific
sources, and to incorporate changes to case citation rules occasioned by the implementation
of online-only reporting of court decistons.

The overarching goal of the current version of the Howuse Style Guide is to provide
guidance on format, citation, and usage conventions that are unique to the supreme court
and court of appeals so that the courts’” opinions are as uniform and as readable as possible.
Generally speaking, the current editions of the Blrebook and the Chicago Manual of Style should
be consulted as primary authorities on matters of citation, grammar, and usage, except to the
extent that they are in conflict with this House Style Guide, in which case the House Style Guide
will govern. Other useful sources for guidance in matters of citation, grammar, and usage
include current editions of William Strunk, Jr., and E.B. White’s Elments of Style; Bryan A.
Garnet’s A Dictionary of Modern 1egal Usage and Black’s Law Dictionary; and C. Edward Good’s
Citing and Typing the Law: A Guide to Legal Citations.

This Howuse Style Guide is intended for internal use by the judiciary and staff of the
Arkansas Supreme Court and Court of Appeals in preparing opinions. Practitioners may
also consult this Howuse Style Guide, but must adhere to specific requirements of the Arkansas
Rules of the Supreme Court and Court of Appeals regarding pleadings, briefs, and other
documents submitted to the supreme court and court of appeals.
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1.1

OPINION FORMAT AND STYLE

General Opinion Formatting Conventions [DRAFT]

1.1.1  Margins, Justification

All opinions should be created in Microsoft Word using the opinion template
apptroptiate to the issuing court. One-inch margins should be utilized, and all text
other than centered headings should be fully justified. Opinion text should be typed
in single-spaced, indented paragraphs with double spacing between each individual
paragraph.

1.1.2 Typeface

All court opinion headings, text, and footnotes, should be typed in 13-point
Garamond typeface.

1.1.3  Opinion Text Font

(a) Court opinion text and citations should only utilize regular Roman font and
italics, with italics to be used in accordance with Bluebook Rule 7. Bold font should
never be used, and undetlining is only acceptable to show the addition of new
language in proposed ot actual changes to court rules or administrative orders. If an
opinion quotes soutce text that utilizes bold font or underlining, the quote should be
reproduced using italics or regular font instead.

(b)  Large and small capitals should only be used (1) in headnotes, (2) to identify
the justice(s) ot judge(s) as provided in Section 1.4 below, and (3) to identify parties
speaking in dialogue quoted from a trial or hearing transcript, as in the example
below.

FExample of proper format for dialogue excerpt from transctipt:
ATTORNEY:  Were you working that night?
WITNESS:  Yep.
ATTORNEY: Did you notice anything unusual?
WITNESS: Nope.

Nonvetbal cues from the transcript should be enclosed in parentheses and italicized:

ATTORNEY: You say you didn’t notice anything unusual?
WITNESS: Um, well, I . .. (witness overcome by coughing f2i)




(©) Citations to authorities that would normally use large and small capitals
according to Bluebook rules that apply to law review citations should utilize the
applicable font convention provided for in the Bluebook’s Bluepages, with the caveat
that italics should be used in lieu of undetlining:

Restatement (Third) of Trusts § 71 (2000).
Black’s Law Dictionary 1339 (8th ed. 2004).

John J. Watkins & Richatd |. Peltz, The Arkansas Freedom of Information Act (4th
ed. 2004).

1.1.4  Footnotes

When footnotes are utilized in opinions, the footnote numbers should be
inserted immediately after any closing punctuation. Footnotes should be sequentially
numbered using Arabic numbers. The first line of each footnote should be indented
and footnote text should be single-spaced, with double spacing between individual
paragraphs contained in a single footnote.

1.1.5  Page Numbers

Page numbers should be used on all pages of all court opinions, and should be
Arabic numbers in 13-point Garamond typeface. No hash marks, periods, or other
markings should be used.

1.1.6  Section Headings

Court opinions utilizing section headings should follow these font and
justification conventions to ensure uniformity. Numbers and letters indicating a
heading’s sequence should not be italicized and should be separated from the heading
text by two spaces. When a word that is normally italicized is used in an italicized
heading, that word should appear in regular Roman font.

1. Leve/ One Headings Should Begin with a Roman Numeral and Be ltalicized, Centered, and Capitalized
According to Bluebook Rule 8(a)

A. Level Two Headings Should Begin with a Capital Letter and Be Centered and Capitalized
According to Blyebook Rule 8(a)

1. Lewvel three headings should begin with an Arabic number and be italicized and centered

a. Level four headings should begin with a lowercase letter and be centered




1.2 Case Caption, Docket Number, Opinion Date [DRAFT]

1.2.1  Party Names

(a) Parties should be listed in the case caption as they are identified in the caption
on the appellant’s/petitionet’s [brief covers? notice of appeal?], without any abbreviations.
The case caption should be centeted and single-spaced. Only the first party on either side,
and only that part of the first party’s name that would appear in a case citation in accotdance
with Bluebook Rules 10.2.1 and 10.2.2 should appear in all capital letters. If two cases are
consolidated, only the first of the listed cases will have any of their parties listed in all caps:

FIRST NATIONAL BANK of Blytheville, Arkansas, and Peoples
Federal Bank of Brinkley ». Jonathan SWIFT, Alexander Pope,
and Benton State Bank of Benton, Arkansas
and

John Dryden ». Worthen National Bank
(Cite as First Nat’l Bank v. Swifl)

(b)  In professional conduct matters where there is only one listed party, “In re”
should appear in all caps, along with the last name of the respondent. Do not insert a colon
after “In re”

IN RE Molly Darlene MCKAY
Arkansas Bar No. 93040

1.2.2 Opinions Without Party Names

When an opinion does not have party names, as with per curiam opinions issued for
rule changes, committee appointments, ceremonial observances, and the like, it should be
captioned using “Iz 7¢” in all caps, without a colon. All other words in the caption should be
in all caps, except for articles, conjunctions, and prepositions that are four or fewer letters,
which should be lowercase:

IN RE SUPREME COURT COMMITTEE on CIVIL PRACTICE

IN RE RETIREMENT of JOHN J. WATKINS from the COMMITTEE on CIVIL
PRACTICE

1.2.3  Docket Number and Opinion Date
The docket number should be centered two lines below the last line of the case

caption. Letters designating an opinion as a criminal matter, a court of appeals opinion, or
both, should be all caps, with spaces between each unit. The date of the opinion should be



followed by “Opinion deliveted,” should appear in month-day-year order, and should be
centered on the line directly below the docket number:

1.3

CR 08-160
Opinion delivered May 7, 2009

07-1305
Opinion delivered June 25, 2009

CA CR 08-408
Opinion delivered July 1, 2009

CA 08-1260
Opinion delivered September 2, 2009

Trial Court, Case Disposition, and Attorney Information [DRAFT]

1.3.1  Trial Court and Case Disposition

Information regarding the trial court, circuit judge, and appellate disposition
should be provided beginning four lines below the opinion date on an indented, fully
justified line. Make a special effort to ensure that the circuit judge’s name is spelled
correctly. Fach element should be separated by semicolons. The trial court should
be identified by the county name and “Circuit,” without the word “County”; the
name of the circuit judge should be italicized. For motions, simply identify the
motion—which should be capitalized according to Bluebook Rule 8—and its
disposition. Below are examples of the proper form for trial court and disposition
information, including motions and other matters:

Appeal from Pulaski Circuit; John Langston, Judge; affirmed.

Appeal from the Arkansas Workers” Compensation Commission; reversed and

remanded.

Appeal from Crawford Circuit Court; . Michael Fitghugh, Judge; affirmed; Court of

Appeals reversed.

Arkansas Supteme Coutt’s Response to Certification of Question of Law from the

United States District Court for the Eastern District of Atkansas; William R. Wilson, United
States District Judge; Certified Question answered.

Motion for Rule on Clerk; granted.




Appeal from White Circuit Court; William Pickens Mills, Judge; Petition for Writ of
Prohibition granted.

An Original Action for Disbarment; Order of Disbarment issued.
1.3.2 Attorney Information

The names of all attorneys who have entered appearances in a particular matter
should be provided beginning two lines below the trial court and disposition information on
an indented, single-spaced line. The name of counsel for the appellant/petitioner should
appeat first, counsel for the appellee/respondent second, and counsel for any amici curiae or
other patties third. Party names should not be given unless there are multiple litigants
represented by different attorneys. Attorney names and law firm names should appear as
they do on brief covers and should be italicized. Special attention should be given to ensure
that all names are spelled correctly. In matters where no response is filed, as often happens
with motions for rule on cletk, indicate that fact using “No response.” Below are examples
of proper form for law firm and attorney information: '

Durrett & Coleran, by: Gerald A. Coleman; and Ford, Glover and Roberts, by: Danny W.
Glover, for appellant.

Thomas M. Carpenter, Little Rock City Attorney, for appellant.

William R. Simpson, Jr., Public Defender, by: Clint Miller, Deputy Public Defender, for
appellant.

Paul Johnson, for appellants.

Eastey and Houseal, PA., by: B. Michael Easley; and Dady & Garner, P.A., by: Jobn D.
Holland, for petitioner.

Appellant, pro se.

Dustin. McDaniel, Attorney General, by: Lauren Llizabeth Heil, Assistant Attorney
General, for appellee.

Welh and Kitchens, LLC, by: Morgan E. Welh, for amicus curiae Arkansas Trial

Lawyers Association.

National Chamber 1itigation Center, Inc., by: Robin S. Conrad, Winston & Strawn LLP, by:
Grene C. Schaerr, Steffen N. Johnson, Andrew C. Nichols, and Jacob R. Loshin, Williams & Anderson
PI.C, by: Jess Askew 111, for amici cutriae the Chamber of Commerce of the United States of
America, the Atkansas State Chamber of Commetce, and the Associated Industties of
Arkansas, Inc.



1.4

Authoring Justices and Judges
1.4.1  Beginning of Opinion

The name of the justice or judge authoring the opinion, along with his or her
title, should appear at the beginning of the opinion. The Chief Justice of the supreme
court should be identified as “Chief Justice,” and the Associate Justices should be
labeled individually as “Justice,” without abbreviaton and without the use of the
word “Associate.” The Chief Judge of the court of appeals should be identified as
“Chief Judge,” and other judges should be labeled individually as “Judge.”
1.4.2  Lind of Opinion

‘T'he opinion should close with the disposition of the case, listing any judges or
justices who concur, dissent, or do not participate, along with the justices’ or judges’
abbreviated titles. Concurring and dissenting opinions should also identify any judges
or justices joining in that opinion. Below are examples of how these should appear;
examples are listed in the order in which they should appear in cases with multiple
opinions or opinions where one or more justices do not patticipate.
Affirmed.
Special Justice JOHN C. DOE joins in this opinion.
HANNAH, C.]., concuts.
HANNAH, C.J., and BROWN and IMBER, JJ., concur.
VAUGHT, C.J., and GLADWIN, J., dissent.
BROWN, J., and Special Justice JOHN C. DOE dissent.
GLADWIN, ., joins in this dissent.

IMBER, J., not participating.

GUNTER and WILLS, JJ., not participating.



1.5  Introduction of Abbreviated Names and Acronyms

1.5.1  Form of Abbreviation

A partty ot other subject that is referenced multiple times in an opinion may be
abbreviated for convenience by setting off the abbreviated form in quotation marks and
enclosing it in parentheses after the full name of the party or subject:

On May 13, 1998, the Arkansas Department of Human Services (“DHS”)
revoked Sandra Huddleston’s child-cate license, and Huddleston appealed that
decision to the circuit court, which stayed the DHS decision.

Appellants Vimy Ridge Municipal Water Improvement District 139 and The
Bank of New York Trust Company (collectively, “Vimy Ridge”) appeal an
ordert of the Pulaski County Circuit Court that granted summary judgment in
favor of appellees J.A. Ryles; Rylwell LLC; John Ryles; Guy Maris; Whitwell
Inc.; and Mark Wilcox, I.and Commissioner (collectively, “Ryles”).

1.5.2 Obuvions Acronyms, Avoiding Surplusage

If the abbreviated form is obvious, a parenthetical definition is not necessary, as with
such commonly known acronyms such as AARP, FBI, FCC, NAACP, NASA, and NLRB.
Avoid using such surplusage as “hereinafter’” or “hereinafter referred to as.”

1.6  “Em” Dashes, “En” Dashes, and Hyphens

1.6.1  “Em” Dashes

“Iim” dashes (—), which are cteated in Microsoft Word with two consecutive dashes,
arc used in headnote headings, and may be used in opinion text to set off words or phrases
in sentences, as in the example below. Spaces should 7o/ be used to separate em dashes from
surrounding text:

Because DHHS is the entity charged with administering the Arkansas
Medicaid Program, it—rather than the circuit court—is the sole entity that
may determine whether a Medicaid applicant is eligible for Medicaid.

1.6.2  “Izn” Dashes

“lin” dashes (-), which are shorter than em dashes but longer than hyphens, are
created in Microsoft Word with the “insert symbol” function. En dashes are used to
designate a span of page numbers, years, or similar values, as in the example below. En
dashes should also be used to separate “Civ.” or “Crim.” from “Ark. R. App. P.”



See Mayfield v. Ark. Dep’t of Human Servs., 88 Ark. App. at 33641, 198 S.W.3d
at 543-46.

Arkansas Rule of Appellate Procedure—Criminal 5(a) or
Atk. R. App. P.—Crim. 5(a)

1.6.3  Hyphens

Hyphens (-) are used in docket numbers, statutes, phrasal adjectives and othet
hyphenated words:

Ark. Code Ann. § 25-15-201 (Supp. 2007).

breach-of-contract claim

1.7 Quotations

1.7.1  Block Quotations

Bluebook Rule 5.1 directs the format and structure that should be used for block
quotations; however, the following additional conventions should be observed: block
quotations should on/y be indented on the left, and footnote numbers that are inserted within
or at the end of the quoted material should be bracketed so that it is clear to the reader that
the footnote number is not part of the original quoted text. Note that omission of one or
morc entire paragraphs should be indicated by inserting and indenting four ellipses on a new
line; these ellipses should #of be centered. Stars or asterisks (% % %) should never be used to
indicate omission of material.

1.7.2  Introduction of Quoted Material

When using a colon to introduce quoted material, the colon should be used after the
words “as follows,” “the following,” or other similar expression, or after the conclusion of a
complete sentence:

‘The statute at issue reads as follows:

No statute of limitation shall apply to an action brought for the collection of a
child support obligation or arrearage against any party who leaves or remains
outside the State of Arkansas with the purpose to avoid the payment of child
support.



This court has previously recognized three requirements for the enforcement of an
exculpatory provision:

An exculpatory clause may be enforced (1) when the party is knowledgeable of
the potential liability that is released; (2) when the party is benefiting from the
activity which may lead to the potential liability that is released; and (3) when
the contract that contains the clause was fairly entered into.

NO'T:
The court concluded that:

In the case at bat, appellees and their predecessors used the disputed property
as an entrance to their property. Thete was no other business fronting on the
propetty.  Although the public traveled across the property and civic
organizations used it from time to time, this usage was permissive, not
possessoty, and did not destroy the exclusiveness of appellees’ use.

BUT:
The court concluded that

[ijn the case at bar, appellees and their predecessors used the disputed
property as an entrance to their property. There was no other business
fronting on the property. Although the public traveled across the property
and civic organizations used it from time to time, this usage was permissive,
not possessoty, and did not destroy the exclusiveness of appellees’ use.

1.7.3  Alterations
(a) Text

Bluebook Rules 5.2 and 5.3 direct the proper approach for indicating alterations
in quoted material. Generally, alterations to the text itself (e.g., omission, insertion,
or substitution of letters; insertion of wortds; omission of words, phrases, or
sentences) ate indicated using brackets ot ellipses, as appropriate. Note that ellipses
should not be used to indicate omission of matetial before or after quoted material
that is used as a phrase or clause. When the alteration consists of added emphasis or
omission of footnotes or citations, this should be indicated in a parenthetical at the
end of the citation for the quoted material, as in the example below. If the citation
for the quoted material appears in the language introducing the quote (making a
citation at the end of the quoted material unnecessary), alteration is indicated in a
stand-alone patrenthetical at the end of the quoted material, as in the examples below.




If the altered material is contained in a block quotation, the parenthetical should
appear on a new line and should be flush with the left margin of the page.

Citation for quoted material appears at the end of quote:

The court there stated that Mr. Thomason “did not refuse employment; he
accepted the employment and was later terminated #of by bis choice but at the
option of his employer.” 72 Ark. App. at 11, 32 S.W.3d at 54 (empbhasis
added).

Citation for quoted material appears in language introducing quote:

At the outset, we note that “caregiver,” as defined in section 5-28-101(3), is
one who ‘“has the responsibility for the protection, care, or custody” of an
endangered adult. (Emphasis added.)

Citation for quoted material appears in language introducing block quote:

In McCree . Walker, 81 Ark. App. 281, 284-85, 101 S.W.3d 276, 278 (2003),
this court explained:

Baptist churches are congregational churches in form and
structure. In congregational churches, the affairs of a particular church
are determined by the vote of the majority of the members of that
church and not by some other hierarchical form of chutch
government.

(Citations omitted.)
(b) Punctuation

Generally, omission, substitution, or addition of punctuation within quoted
material is indicated by the use of brackets. However, the insettion of a petiod or
comma at the end of quoted material that is used as a phrase ot clause should #oz be
indicated with brackets:

Soutce text:

In determining whether there has been a misleading promise of reward we

look at the totality of the circumstances. The totality is subdivided into two

main components, first, the statement of the officer and second, the
vulnerability of the defendant.

10




Quotation:

To determine “whether there has been a misleading promise of reward,” the
court employs a totality-of-the-circumstances test.

NOT:

To determine “whether there has been a misleading promise of reward[,]” the
court employs a totality-of-the-circumstances test.

Quotation:

The court has previously stated that “[t}he totality is subdivided into two main
components.”

NOT:

The court has previously stated that “[t]he totality is subdivided into two main
components|.]”

1.7.4  Stlent Corrections and Use of “(sic]”

The use of “[w]” is often necessaty when the quoted matter contains a significant
error, such as “Freeburg” for “Fribourgh.” Silent corrections are strongly encouraged when
the quoted material contains an obvious grammatical error or citation error—particularly if
the quoted material is taken from the record or is contained in an opinion of the Arkansas
Supreme Court or Arkansas Court of Appeals.

11



CITATTION OF ARKANSAS-SPECIFIC SOURCES

2.1 Cases

211 Cases Published in Arkansas Reports and Arkansas Appellate Reports

Decisions published in the Arkansas Reports and Arkansas Appellate Reports shall be
cited by refetring to the volume and page where the decision can be found and the year of
the decision. Parallel citations to the regional reporter, if available, are required.

Mary Kay, Inc. v. Isbell, 338 Ark. 556, 999 S.W.2d 669 (1999).
Lee . Martin, 74 Ark. App. 193, 45 5.W.3d 860 (2001).
McLain v. Taylor, 4 Ark. 147 (1842).

2.1.2  Arkansas Court of Appeals Cases Published Prior to Arkansas Appellate Reports
(August 8, 1979 to February 18, 1981)

Hunter Men’l United Methodist Church v. Millirons, 268 Ark. 975, 597 S.W.2d 845
(Ark. Ct. App. 1980).

2.1.3  Carses Published Online

All decisions of the supreme court and court of appeals issued between February 14
and July 1, 2009, that are designated by the issuing court as published opinions, and all
decisions issued after July 1, 2009, shall be cited by referring to the case name, year of the
decision, abbreviated court name, and appellate decision number. Parallel citations to the
regional reporter, if available, shall be provided; if the regional reporter citation is not
available at the time the slip opinion is handed down, a parallel Souzh Western Reporter citation
with a blank for the volume number and a blank for the starting page number may be
provided. Parallel citations to the Souzh Western Reporter that are not available at the time that
cditorial changes are made to a slip opinion for publication in final form should be deleted.
Note that parallel citations to the South Western Reporter do not include date parentheticals.

FFull citations with pinpoints:

Gilerease v. State, 2009 Ark. 298, at 2, 301 S.W.3d 121, 122. [parallel citation is
available]

Kearney v. City of Little Rock, 2009 Ark. App. 125, at 1. [parallel citation is
unavailable]

12



Short form citations with pinpoints:
Gilerease, 2009 Ark. 298, at 1, 301 S.W.3d at 121.
Id. at 4, 301 S.W.3d at 123.
Kearney, 2009 Ark. App. 125, at 3.
Kearney, supra.
2.1.4  Unpublished Cases Issued Before February 14, 2009
Unpublished opinions issued prior to February 14, 2009, should be cited as in the
examples below.  Unpublished opinions shall only be cited in court opinions under the

limited circumstances described in Ark. Sup. Ct. R. 5-2(c).

Holsombach ». Reynolds, CR 07-641 (Ark. Sept. 13, 2007) (unpublished per

curiam).

Fconomy Inn & Suites w. Jivan, CA 06-158 (Ark. Ct. App. Dec. 6, 2000)
(unpublished).

If citing to a specific page in the unpublished opinion:

Yarbrough v. State, CA CR 05-1296, slip op. at 1 (Ark. Ct. App. Dec. 13, 2000)
(unpublished).

2.1.5  Unpublished Cases Issued Between February 14 and [uly 1, 2009

Unpublished opinions issued between February 14 and July 1, 2009, should be cited
using the case name, the year of the decision, the abbreviated court name, the appellate
decision numbet, and should include a parenthetical designating the opinion as unpublished,
as in the examples below. Unpublished opinions shall only be cited in court opinions under
the limited circumstances described in Ark. Sup. Ct. R. 5-2(c).

Johnson v. State, 2009 Ark. 83 (unpublished per curiam).

Long v. State, 2009 Ark. App. 97 (unpublished).

13



2.2.

Special Citation Forms for Other Court Opinions

2.2 Supplemental Opinons
(a) Published in the Arkansas Reports and Arkansas Appellate Reports

When citing to a supplemental opinion that is published in the Arkansas
Reporis or Arkansas Appellate Reports, cite to the case as any othet, but provide the
starting page of the original majority opinion with a page cite to the statting page of
the supplemental opinion or to a particular page within that supplemental opinion:

Wilcox: v. Safley, 298 Ark. 159, 162-A, 766 S.W.2d 12, 741 (1989) (supplemental
opinion on denial of rehearing).

(b)  Published Online

When citing to a supplemental opinion that is published online, cite to the
case as any other electronically published opinion, but provide a page cite to the
starting page of the supplemental opinion or to a particular page within that
supplemental opinion:

White v. Green, 2010 Ark. 171, at 8 (supplemental opinion on denial of

rehearing).

2.2.2. Per Curiam Orders Regarding Court Raules, Administrative Orders, Professional Conduct
Muaiters, and Ceremonial OQbservances

(a) Abbreviate caption and procedural phrases according Bluebook Rule
10.2.1(b) and 'T.6; for especially long captions, omit all but the first-listed item.

In Re: Rules of Supreme Court & Court of Appeals, Rule 4-3; Rules of Appellate
Procedure—Criminal, Rule 4; & Rules of Criminal Procedure, Rule 24.3

becomes

In re Rules of Supreme Court & Court of Appeals, Rule 4-3
(b) A citation to a per curiam order that appeats in the appendix of the Arkansas
Reports or  Arkansas Appellate Reports should include the volume number, the
designation “App’x,” and the South Western Reporter parallel citation, if available.

In re Ark. Bar Ass’n, 361 Ark. App’x 451, 206 S.W.3d 889 (2005) (per curiam).

In re Admin. Order No. 10, 347 Ark. App’x 1064, 1069 (2002) (pet curiam).

14



() A per curiam order regarding a court rule, administrative order, professional
conduct mattet, or ceremonial observance that is published online should be cited as
any other electronically reported per curiam court opinion:

In re Ark. Supreme Court & Court of Appeals Rule 5-2, 2009 Ark. 330 (per
curiam). .

2.3 Arkansas Constitution

Rule 11 of the Bluebook should be consulted for guidance on citation of provisions of
the Arkansas Constitution. When a provision of the Arkansas Constitution is discussed in a
textual sentence, the subdivision 1s not capitalized:

ADG asserts that jurisdiction to issue the writ of certiorari lies in this court
because amendment 80 repealed Arkansas Constitution article 7, section 14.

2.4 Arkansas Code

241 Statutes

Cite to the current version of the Arkansas Code unless an earlier version applies, in
which case the applicable version should be cited. If the applicable law has not yet been
codified, cite to the session laws. If the statute appears in the applicable supplement, cite
only to that supplement. Cite to both the main volume and the supplement if both would
have to be consulted to view the full, current version of the act or statutes cited.

Ark. Code Ann. §§ 11-9-101 to -1001 (Repl. 2002 & Supp. 2009).
2.4.2  Usein Textual Sentences
Generally, statutory citations that are used in textual sentences may be either spelled
out or abbreviated, as long as the author consistently does one or the other throughout the
opinion. Note, however, that when a code section begins a sentence, it should always be

spelled out in full:

Arkansas Code Annotated section 16-13-205 (Repl. 1999) provides that circuit
courts hold the power to issue writs of certiorari to an “inferior tribunal.”

2.4.3  Multiple Sections and Subsections
(a) When citing consecutive sections of the Arkansas Code within the same

chapter, use two section symbols and show inclusion of a span of sections using the
word “to” instead of an en dash:
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Ark. Code Ann. §§ 11-9-101 to -1001
NOT: Ark. Code Ann. §§ 11-9-101 — 11-9-1001

(b)  When citing multiple subsections within a single code section, enclose each
subsection in parentheses and use a single section symbol:

Ark. Code Ann. § 16-90-111(a), (b) OR Atk. Code Ann. § 16-90-111(2)—(b)
NOT: Ark. Code Ann. §§ 16-90-111(a), (b)
NOT: Ark. Code Ann. § 16-90-111(a, b)

(c) The use of “et seq.” to cite multiple code sections is strongly discouraged. If

used, the abbreviation should not be italicized, and two section symbols should be
used:

Ark. Code Ann. §§ 11-9-101 et seq.
2.4.4  Notes

Case notes found in the Arkansas Code generally should not be cited; instead the

cases themselves should serve as source material. A.C.R.C. notes, publishet’s notes, and
other notes should be cited as in the examples below:

2.5

Ark. Code Ann. § 9-27-102 A.C.R.C. notes (Repl. 2008).
Atk. Code Ann. § 9-27-103 publisher’s notes (Repl. 2008).
Session Laws
2.5.1  Session Law with Popular Name
Patient Medical Records Privacy Act, No. 1436, 2005 Ark. Acts. 4644.

If the year of a session law’s passage is unclear, include the year the act was passed in

parentheses at the end of the citaton:

Public School Funding Act of 2003, No. 59, 2005 Ark. Acts 1058 (2004).
2.5.2  Session Law with No Popular Name

Act of Apr. 18, 2001, No. 1736, 2001 Ark. Acts 7560.
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2.6

2.5.3  Session Law from Special Session

Act of Apr. 11, 2000, No. 3, 2001 Ark. Acts 93.

2.5.4  Spectfic Section of a Sesston Law

Act of Apr. 11, 2005, No. 1962, § 106, 2005 Ark. Acts 6629, 6701.

Court Rules

Rules should be cited using regular Roman font and abbreviated as listed below. The
year of the version of the rule cited should be placed in parentheses after the rule or section
number the first time the rule is cited.

Admission to the Bar:

Appellate Procedure:

Civil Procedure:

Client Security Fund Committee:

Continuing Legal Education:

Court Reportets:

Criminal Procedute:
District Court Rules:
Fvidence:

Judicial Conduct:

Judicial Ethics Committee:
Judicial Discipline:

Lawyer Assistance Program

Ark. Bar Adm. R. XV (B)(1)

Ark. R. App. P.-Civ. 3
Ark. R. App. P—Crim. 3

Ark. R. Civ. P. 56

Ark. Client Sec. Comm. R. 3

Ark. R. Minimum Continuing Legal Educ. 6(F)(2)
Ark. Continuing Legal Educ. Bd. Reg. § 2.01

Ark. Continuing Legal Educ. Bd. R. 1.02

Ark. R. Certification Ct. Rep. § 7(a)
Regs. Ark. Bd. Certified Ct. Rep. Examiners § 9

Ark. R. Crim. P. 37.2

Ark. Dist. Ct. R. 9

Ark. R. Evid. 803

Ark. Code Jud. Conduct R. 5(A)(1)

Ark. Jud. Ethics Advisory Comm. R. 3

Ark. Jud. Discipline & Disability Comm’n R. 6(D)

Ark. Law. Assistance Program R. 5(A)
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Professional Conduct: Ark. Sup. Ct. P. Regulating Prof’] Conduct

§ 9(A(D)
Ark. R. Prof’]l Conduct 1.5(a)

Supreme Court and Court
of Appeals: Ark. Sup. Ct. R. 3-4(a)(8)

Unauthorized Practice of Law: Ark. Sup. Ct. R. Creating Comm. Unauthorized
Prac. L. III(b)(1)
Ark. Sup. Ct. Comm. Unauthorized Prac. L. R. 4

2.7 Administrative Orders

Administrative orders of the court vary in how their subdivisions are designated—
some are organized by sections (Administrative Order No. 1), others by lettered subsections
(Administrative Order No. 2), and others by numbered paragraphs (Administrative Order
No. 3). In the interest of maintaining uniformity and consistency in citation, specific
subdivisions of administrative ordets should be enclosed in parentheses and should
immediately follow the administrative order numbet, as in the examples below.

Citation:

Ark. Sup. Ct. Admin. Order No. 2(b)(2).
Ark. Sup. Ct. Admin. Order No. 8(IIT)(a).

Textual sentence:

Administrative Order No. 10(V)(a) or
section (V)(a) of the Arkansas Child Support Guidelines

2.8  Arkansas Model Jury Instructions

Arkansas Model Jury Instructions—Civil were, up until 2005, published in numbered
editions. In 2005, the year of publication became the edition number. The Arkansas Model
Jury Instructions—Criminal are currently published in only two editions. Citations to model
instructions should appear as in the examples below.

AMI Civ. 4th 712.
AMI Civ. 712 (2009).

AMI Crim. 2d 3802.
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AMI Crim. 2d 3802 note.

2.9 Bills
S.B. 378, 84th General Assem., Reg. Sess. (Ark. 2003).
H.B. 1134, 83d General Assem., Reg. Sess. (Ark. 2001).
H.R.J. Res. 1001, 85th General Assem., Reg. Sess. (Ark. 2005).

2.10 Regulations

Weil’s Code of Arkansas Rules should be cited for all Arkansas regulations appearing
therein. In the first example below, “009” is the agency, “00” is the sub-agency, and “001” is
the chapter. Individual regulations vary in how their subdivisions are designated—some are
organized into individually-numbered rules, as in the first example below; others are divided
into numbered sections, as in the second example below; and others into lettered paragraphs,
as in the third example below. If a rule or regulation contains no subdivisions, the rule or
regulation number itself should simply be cited without a section symbol. A section symbol
should be used for any other type of subdivision. The year the regulation became effective
may be found in the bottom margin of the cited rule or regulation, and is the year that
should be used in the parenthetical following the rule or regulation number.

009-00-001 Ark. Code R. 099.05(I)(A) (Weil 2000).
004-00-002 Ark. Code R. § 1 (Weil 2007).
010-05-001 Ark. Code R. § f (Weil 1994).

2.11 Attorney General Opinions
Op. Atk. Aty Gen. No. 267 (2005).
Op. Ark. Att’y Gen. No. 104, at 1 (2003).

NOT: Op. Atk. Att’'y Gen. No. 05-267.
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OTHER HOUSE CITATION AND STYLE CONVENTIONS

Parallel Citations

Always use parallel citations to the regional reporter for Arkansas state cases, when

available; if the regional reporter citation is not available at the dme the slip opinion is
handed down, a parallel South Western Reporter citation with a blank for the volume number
and a blank for the starting page number may be provided. Parallel citations to the Sowsh
Western Reporter that are not available at the time that editorial changes are made to a slip
opinion for publication in final form should be deleted. Note that cases in volumes 1
through 46 of the Arkansas Reports do not have parallel citations in the South Western Reporter.
Cases from state appellate courts in all other jurisdictions should be cited to the relevant
regional reporter only. Consult T.1 of the Bluebook to determine which regional reporter to
cite and how to abbreviate the issuing court’s information.

3.2

3.3

Use of “Id.” and “Supra”

321 14

“Id”’ is the short form used to refer to the immediately preceding authority. It
may only be used when the preceding citation cites f only one source. “Id.” should not
be used if the source is cited or referenced in the text preceding the citation.

322 Supra

The use of “supra” for case citations is discouraged, and should only be used
when referring generally to a previously cited case or its holding. When employing
“supra” for a case citation, the citation should use only one party’s name (ot a readily
identifiable shorter version of one party’s name) if the treference is unambiguous.
Note that the comma separating the case name and “s#pra” should not be italicized.

Phrasal Adjectives

3.3.1 A phrasal adjective is a phrase that functions as a unit to modify a noun.

Hyphenate phrasal adjectives (also called compound adjectives or compound modifiers), as
in the following examples:

attorney-client privilege
child-support payments
class-action suit

common-law rule
contemporaneous-objection rule
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first-degree murder
good-faith exception
gross-receipts tax
implied-consent law
ineffective-assistance claim
lump-sum award
rape-shield statute
subject-matter jurisdiction
summary-judgment motion
third-party beneficiary
three-year contract
totality-of-the-circumstances test
victim-impact testimony
wage-loss factor
walver-of-rights form

3.3.2 A phrasal adjective should o be hyphenated when it follows the noun that it
modifies or if it is a two-word phrasal adjective that begins with an adverb ending in “~ly™

murder in the first degree
law is well settled
closely held corporation

3.3.3 Do not hyphenate capitalized phrasal adjectives such as “Due Process Clause”
or forcign-language compound modifiers such as “voir dire examination.”

3.4. Other Compound Terms

Listed below are examples of compound terms commonly used in court opinions.
‘The Chicago Manual of Style should be consulted for guidance on when compound terms other
than those listed below should be hyphenated, open, or closed.

codefendant
coworker
cross-appeal
cross-examination
direct appeal
email
nonprofit
nontesident
nonsuit

online
postconviction
posthearing

21



3.5

posttrial
postelection
preelection
prehearing
pretrial
reexamine
rulemaking

Commas

3.5.1  Serial Comma

When a conjunction joins the last two elements in a series, a comma should be
inserted before the conjunction:

She sat up in bed, put on her glasses, and reached for the telephone.

113

3.5.2  Commas with Corporate Designations, Jr.,” et.

Commas are required both before and after such corporate designations as
“1.1.C” and “Inc.” if used by the corporation, or around “Jr.” or “Sr.” if used by that
person; otherwise, no comma is required:

Jack Mason, Jr., agreed to serve another term.
Bill Craft St. was the shorter of the two.

Smith & Harvey, PLC, offered Amber a paralegal position.
Partridge Productions Inc. retained Dr. Cate as its expert witness.

3.5.3  Commays und Dates

Use commas to set off dates within a sentence unless the date is used as an adjective:

On May 7, 2007, appellant filed 2 motion for reconsideration in the trial court,
and on June 6, 2007, he filed a notice of appeal as to the denial of the motion
for reconsideration.

Although the February 4, 2003 order dismissed the earlier case “with
prejudice,” we hold that it did not operate as a bar to the present case.
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3.6 Possessives

3.0.1  Singular Possessives

Form singular possessives by adding an apostrophe and an “s” to the singular
form of the noun, even if the word ends with the letter “s™:

The appellant’s argument
Arkansas’s best kept secret
Jones’s brief

Singular names that are plural in form should also use an apostrophe and an

[IF N

American Airlines’s profits
The court of appeals’s opinion

3.6.2  Plural Possessives

Form plural possessives by adding an apostrophe to plural nouns ending in
to plural nouns not ending in “s™:

€¢I

s” and an apostrophe and “s”
Workers” compensation
Women’s rights

‘The Joncses” farm

3.7  Doubling of Consonants in Verbs Ending in “~ing” and “-ed”

Generally, when adding “~ing” or “~ed” to the end of a word, a single consonant
letter at the end of the word should be doubled when the preceding vowel is spelled with a
single letter and is stressed; if the preceding vowel is not stressed, the ending consonant
should not be doubled:

bar barring barred
benefit benefiting  benefited
focus focusing focused
occur occurring occurred
parallel paralleling  paralleled
travel traveling traveled
BUT:
format formatting  formatted
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3.8 Miscellaneous House Conventions

3.8.1 Miranda

When referring to the Miranda v. Arizona decision ot Miranda rights, “Miranda” should
be capitalized and italicized; when using “Miranda” as a verb, the word “Mirandize” should
be capitalized but not italicized.

3.8.2 Nolle Prosequi

When using the Latin phrase “nolle prosequi” as a verb, the phrase should appear in

regulat Roman font and should be spelled “nolle pros,” “nolle prossing,” or, “nolle
prossed,” as appropriate.
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